EMPLOYEE QUICK GUIDE
REFERENCE

WHERE TO ACCESS COMMON EMPLOYEE INFORMATION ON THE EE WEBSITE:
HTTPS://WWW.DAEMEN.EDU/ABOUT/WORKING-DAEMEN

I . . DETAILED BENEFITS
_ INFORMATION & FORMS

.« All benefit information (Medical, Dental,
| | . Vision, FSA, HSA, TIAA 403B Retirement,
I | .
Il Life Insurance, COBRA, Medicare and

i =~

[ more can be found under the Employee
|M Benefits tab or
https://www.daemen.edu/about/working

TUITION PROGRAMS

Daemen Tuition Waiver and Tuition Deaaman Tultion Waiver Program
EXChange SChOIarShlp Programs are Tuition Exchange Scholarship Programs 1ORE B

a drop down tile under the Benefits
web page as well.

ADP ACCESS & TRAINING

For ADP single-sign-on access, simply click

the ADP WorkforceNow link on MyDaemen

adoessyall drfd cgygiediiecTheksyfmw ndroactiess
ADP Workforcenow Training Documents- STAFF Raystoyse dinya)qrag st ateen ento &t imak ¢ @ thies

e Vs Gl Sprn lirive — 2t 21 R fulj/wehsiimacmianpaeldtds?,)&gﬁ.taxes!

For ADP training guides, follow the Training &

Development Tab or

https://www.daemen.edu/about/working-

daemen/emp you can

SUPERVISOR/ EMPLOYEE
INFO & FORMS

A variety of information and forms can be

brms Employee Information & F«

found on this web page including forms
specifically for supervisors, like the

Benefits

Payroll/Status Change form, Job posting

procedures and job requisition forms.

Employees are able to access requests for
leaves of abscences, and time off requests
for bereavement, jury duty, etc. eE I

CHECK OUT MORE AT HTTPS://WWW.DAEMEN.EDU/ABOUT/WORKING-DAEMEN
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